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VACANCY

Position:	Compliance and Research Manager

Reporting to:	Head of Operations 
Job Ref:	CRM/10/2026
Position Status:	Permanent 

Job Purpose:

Responsible for managing the NFVF's organisational compliance function and leading the research agenda that informs evidence-based policy development, funding decisions, and industry development priorities. The incumbent ensures that the NFVF adheres to all applicable legislative, regulatory, and governance requirements, while producing high-quality research that supports strategic and operational decision-making. The role serves as a key resource in maintaining policy currency, regulatory intelligence, and industry data for the organisation and the broader South African film and video sector.

Qualification & Experience:

· NQF Level 7 in Law, Public Administration, Policy Studies, Research Methodology, Social Sciences, or a related field;
· Postgraduate qualification (NQF Level 8 or above) Law, Public Administration, Policy Studies or a related discipline; 
· At least 5 years of relevant experience in compliance management, policy development, or applied research, with at least 3 years in a supervisory or management role; 
· Experience in public sector compliance and regulatory environments;
· Demonstrated experience in conducting or managing industry or policy research; 
· Knowledge of the South African film, media, or creative industries is advantageous;
· Experience with PFMA, PAIA, POPIA, and related legislation.


Key Responsibilities:

Regulatory Compliance Management:

· Develop, implement and maintain the organisation’s compliance register and monitoring framework;
· Prepare quarterly compliance reports covering regulatory developments, compliance status, identified risks and required actions;
· Conduct internal compliance reviews and audits, and recommend corrective actions to address identified gaps;
· Facilitate staff awareness sessions and training on applicable legislation, policies and compliance obligations;
· Review and update the NFVF’s policy framework to reflect regulatory changes and best practice.
· Maintain the NFVF’s contract management register, ensuring contracts are properly concluded, securely stored and monitored.

Policy Development and Review:

· Lead the development, review and implementation of organisational policies, ensuring alignment with legislative requirements and operational needs;
· Coordinate consultation with relevant internal stakeholders during policy development and review;
· Ensure policies are submitted for approval through the appropriate management and Board governance structures;
· Monitor policy implementation, assess compliance and report on gaps and recommended actions;
· Maintain an accurate, up-to-date policy register and ensure approved policies are accessible across the organisation.

Industry Research and Analysis:

· Lead the planning and delivery of the NFVF’s research programme, including a multi-year research agenda aligned with industry needs and organisational priorities;
· Conduct and commission qualitative and quantitative research on South Africa’s film and video industry;
· Prepare and disseminate research reports, including economic impact assessments, audience development reports, box office analyses, skills audits and transformation studies;
· Develop audience insights and market viability studies to inform funding and programming decisions;
· Build and manage partnerships with research organisations, academic institutions and data providers.

Governance Support :

· Provide the CEO and senior management with compliance intelligence and reporting on regulatory risks;
· Contribute to compliance-related sections of the Annual Report and other statutory submissions;
· Maintain the NFVF’s PAIA Manual and support compliance with access-to-information obligations;
· Contribute to the Enterprise Risk Register, focusing on compliance and regulatory risks.

Stakeholder Engagement and Management:

· Engage with DSAC, National Treasury, and other government entities on legislative and regulatory developments affecting the NFVF;
· Liaise with the film industry, broadcasters, and industry bodies to gather data and disseminate research findings;
· Represent the NFVF at relevant industry research and policy forums.

Reporting, Performance Measurement and Impact Tracking:

· Prepare monthly and quarterly reports for the Head of Operations on APP performance, budget utilisation, emerging risks and recommended corrective actions;
· Review and approve the unit’s inputs to DSAC quarterly performance reports and the NFVF Annual Performance Report before submission;
· Develop proposed APP targets for the compliance and research function for the next financial year, using performance data and delivery trends, and submit them at least six weeks before year-end;
· Maintain complete, accurate and audit-ready evidence portfolios for quarterly, biannual and annual reporting cycles.

Planning, operations and efficiency:

· Develop and implement an APP-aligned, multi-year compliance monitoring framework and research agenda that supports the NFVF’s organisational, regulatory and industry priorities;
· Lead and develop the Compliance and Research unit, setting performance targets and overseeing compliance, policy and research activities;
· Prepare and manage the unit’s annual budget, ensuring expenditure is aligned with approved plans, monitored and reconciled with Finance;
· Manage service level agreements with external research partners, legal advisers, consultants and data providers, ensuring timely delivery of quality outputs;
· Monitor the NFVF’s compliance with applicable legislation and governance frameworks, including the PFMA, NFVF Act, PAIA, POPIA, PPPFA and B-BBEE legislation;
· Provide departments with compliance guidance and research insights to support operations and stakeholder engagement;
· Evaluate compliance interventions and research outputs, and submit quarterly performance reports to the Head of Operations;
· Review and approve audit evidence portfolios, ensuring they are complete and accurate;
· Identify opportunities to improve the unit’s performance and maintain current knowledge of relevant legislation, research methods, industry development and best practice.

Skills & Behavioural Attributes:

· Compliance management;
· People management skills;
· Strong leadership ability;
· Decision making skills;
· Problem solving skills;
· Stakeholder Management;
· Communication;
· Controlling and Monitoring;
· Financial Awareness.



Suitably qualified and experienced candidates are invited to submit their abridged curriculum vitae via email to      vacancies@nfvf.co.za by no later than 28 October 2026 at 16h00. 
Note: Correspondence will be made only with the shortlisted candidates and no late applications will be     considered.
It is the applicant’s responsibility to have foreign qualifications evaluated by the South African Qualifications Authority (SAQA). 
Applications not responded to within 30 days of the closing date must be considered unsuccessful.
The NFVF reserves the right not to make an appointment.
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